FIRE SAFETY POLICY FOR ST. JOHN’S PS

ADOPTED DECEMBER 2013 
To be reviewed annually

This Policy is devised as part of the planned provision for the safety and well being of all those who study, work in or visit St. John’s.

It is part of the strategy for safety which includes fire safety training for the principal, Building Supervisor and Cleaner and all the related routines and procedures which arise from that training with NEELB and for which the participants referred to have a Certificate of Attendance.

The duties of the Building Supervisor include the weekly testing and checking of fire related furniture and systems all of which are recorded as required. Advice on storage of flammable/ combustible materials is adhered to as is guidance on use of electrical equipment.
1. Fire Drills are carried out on a regular basis and include announced and unannounced practices. These events are monitored and recorded and any improvements to rates of evacuation or other aspects of procedure are disseminated to staff for implementation at the next event.

2. The Policy for Evacuation and the Personal Emergency Evacuation Plans (PEEPs) details the responsibilities of staff in the event of an evacuation because of a fire (or other reason).

3. Fire Drill notices are displayed in teaching rooms, offices and staff room.

4. Pupils and visitors are advised about the sound of the fire bell and what to do in an emergency.

5. Staff Guidance Notes inform personnel of their responsibilities in the event of a fire.

6. The Assembly Point is the front yard unless there is a fire at the front making this a dangerous meeting point. (In that case the Assembly Point will be the back pitches.)

7. Fire fighting equipment is inspected and maintained annually by NEELB appointed contractors. Some staff are trained in usage but it should be remembered that the priority for staff is to evacuate safely all pupils.

8. Fire Exit and Fire Doors should never be locked or obstructed during the day or when the school is in use.

9. Fire Exit and Fire Doors must be kept in good repair and tested for smooth operation. Faults to closing mechanisms must be reported to the Building Supervisor who will report it to the NEELB for repair.

10. Internal fire doors should where possible be kept closed and should not be wedged open.

11. Fire alarms are tested weekly with points being tested on a rota basis and recorded by the Building Supervisor.

12. The fire brigade will be called to any fire in order to inspect the scene, causes and safety of return to work.

13. On sounding of the fire alarm the secretary or Principal will bring the attendance rolls, staff signing in sheet and visitor book to the assembly point to check everyone is accounted for.

14. The Building Supervisor will check rooms and toilets to ensure full evacuation.

15. The Principal or her deputy will inform everyone when it is safe to return to the building.

16. Staff and pupils are reminded that they should never return to the building until advised to do so.

